
FEDERALLY-FUNDED CAPITAL EQUIPMENT
PREACQUISITION SCREENING CERTIFICATION

College and/or Administrative Unit:

Principal Investigator(s):

Dept. Ref. No. Dept. No. Fund Name Fund No. Project No.

Equipment Description:

Total Approximate Value:  $

COLLEGE/ADMINISTRATIVE UNIT CERTIFICATION

The above described item of equipment has been screened against the College/Administrative Unit Inventory.

A similar item, available/suitable for shared use, was found to exist at the following location:

Department Building Room PSU Inventory Tag No.

Items similar to the equipment described above are listed in the College/Administrative Unit Inventory
but are NOT available/suitable for shared use because:

No such item, or substantially similar item, is listed in the College/Administrative Unit Inventory.

Certified By:
Budget Executive Date

DEPUTY CONTROLLER CERTIFICATION

The above described item of equipment has been screened against the University-wide Inventory.

A similar item, available/suitable for shared use, was found to exist at the following

College/Administrative Unit:

Department Building Room PSU Inventory Tag No.

Items similar to the equipment described above are listed in the University-wide Inventory
but are NOT available/suitable for shared use because:

No such item, or substantially similar item, is listed in the University Inventory.

Certified By:
Deputy Controller Date

(05-21-93) *****  SEE REVERSE SIDE FOR INSTRUCTIONS  ***** Form  GF 2.12



GENERAL INSTRUCTIONS

(1) Preacquisition screening for equipment costing at least $50,000 but less than
$100,000 is required at the College and/or Administrative Unit level only.

(2) Preacquisition screening for equipment costing $100,000 or more is conducted
first at the College and/or Administrative Unit level and certified by the
budget executive.  If suitable equipment was not located at the College and/or
Administrative Unit level, a University-wide screening is performed by the
Deputy Controller (or designated individual).

(3) All Certification forms for equipment items valued at $100,000 or more are
forwarded to the Deputy Controller.

(4) Refer to Procedure CR2055 Preacquisition Screening of Federally-Funded Capital
Equipment and the General Forms Usage Guide page 2.12 for more specific
instructions on the use of this form.

DISTRIBUTION

Unsuccessful Search  - Forward this form to the respective Financial Officer, to be
processed with the Purchase Order Requisition Form.

Successful Search     - Send photocopies to the proposed borrower and lender,
send the original form to Property Inventory.
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